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16 June 1958 lmy

SUBJXCT: Preparation of Certificates of Service
TO: Contracting Offteer

Referense letter #2708 dated 27 Februsry 1958 whieh
comcerned the necessity for eall eontractors to attach Cersificates
of Service to their invoices whem presenting them %0 youwr Finanoce
Officer for payment of servieces provided by their technical service
persomnnsl,

This office agrees with your recommendations. Inelosed is a
suggested letter eovering this subject 10 be sent to Leskheed,
Remo-Woeldridge, Hyeom, Perkin-Elmer, and Westinghouse., Copies of
TeOs 0025174 are also inelesed for distridution to the eontraetors.

Retrosctive Cortificates of Service were not requested from
the eontrastors since the monthly status reporss of past teehmical
representative services appear to be in suffieient detail o satisfy
the needs of the Finance Officer. Two copies of all status reperts
have been or will be asent to the Finance Officer for the peried
through 30 June 1958, The ecntrastors should de im a positiom so
eomply with the inelosed letter begimning 1 July 1958,

SAC has besn requested to forward three eopies of all Certi-
fioates of Service to the WSPO in lieu of their Air Foree Finance
Officers Two copies will be forwarded to your office for subsequent
processing and payment of contractors' iavoices. SAC has also deen
advised of the precedures whish all contractors are to follew ia
regard to travel dy their teehnical representatives.
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13 June 1958

SUBJECTs Submittal of Certificate of Service for
Contract Teshnical Services Performed
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le The WSPO has been advised that FOO eomtractors are farwarding
invoices for payment without attaching Certificates of Service evideneing
that such services were actually performed,
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2. Your attention is directed to AFR 66=18 and T.0. 00-25-174 (inelosed)

which require eomtractors to attach Certificates of Service whea presenting
she Air Fores with invoices. For purposes of the FOO program, $he following

procedures wvill apply:

. Effective 1 July 1958, eomtractor teshnieal service personnsl

will submit on & monthly basis a Certificate of Service, in the format
preserided i Appeadix III $0 T.0e 00=25e1Th, to the Air Force super-
visory effiesr. Ead Cersifigate of Servise must de in striet eonformity

with the preseribed formas, and each vill be prepared on a single 8 x 104*
sheet of paper utilizing both front and back sides. The SAC using organi-

zation is familier with these procedurss and can advise the eomtracters'
representatives with any problems they may have,

®e The Certificate of Service will be prepared in the number of
oopies required by the using activity,

6e The SAC supervisory officer will sign the cersificate only
after sasisfying himself that the contrset teehnical services have been
performed and that the time period available for duty, and other required
data enumerated on the format, are correet and complete.

d. The original signed eopy will be returned to the teehnical
service personnel who will forward the eampleted form to their respeetive
oompanies.

®s When presenting the Comtrac$ing Officer with invoices for
services rendered, the contractor will include as attachments to the
invoiees the original signed copy of the Certificate of Servise for ead
contract technical service personnel who has provided the contractor's
service to the Air Force under the contract number specified on the
invoice.
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Subjs Sulmittal of Cersificate of Service for Contract Technical
Services Performed, 13 June 1958

¢ The eontractcar's attention is also directed to the follewing
procedures which are to be followed in regard to travel by eontractor
teshnical service personnel:

8¢ Pursuent to the teras of the respective sontracts, all
travel by seehnical service personnel must have prier approval, This
travel may de spproved either by the WSPO or by the using setivity,

be In either evens, if ecosts resulting from sush travel are
shargeable to the Government, eopies of the sutharization to travel will
be forvarded to the WSPO for precessing,
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